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8 things to keep in mind:

 All project partners must complete the application form together.

 The leading SME starts the process by creating a new application on the platform. All other partners can join the application
only once the leading SME invites them through the platform.

 The application includes partner-specific sections. The leading SME cannot complete partner-specific sections for others.

 All mandatory fields must be completed, or you will not be allowed to submit your application.

 Each project partner inserts their project costs per work package individually, in the partner specific section. It is possible to
insert project costs only for Work Packages that are marked as complete. Every time a work package is edited, individual

project costs must be marked as complete by each partner.

 Before submitting your application, make sure your application fulfils all eligibility criteria. You can check the eligibility of
your application through the platform.

 If you would like to reapply with a previous application, you need to start a new application (the text of the previous
application cannot be transferred automatically into a new form).

 At each step of the evaluation process, the results of your application, including the experts’ evaluation, can be found on the
project platform.

See next slides for a detailed description.



If you already have an account, you can sign in 

by entering your email address. A verification 

code will be sent to your email address. Please 

check your spam and junk email folders 

carefully to retrieve the email. 

If the code has expired, please request a new 

one.

To start a new project application you first need to create 

an account. The leading SME must create its account first; 

all other partners can join the application only if invited 

by the leading SME. If you are the leading SME, click 

“Competitions Listings” and follow the guidelines in the 

next slides.

Create your account or sign in



Competition listings
Search for open 

and upcoming 

Eurostars calls.

Once you have 

chosen your 

call, start a 

new application.



Create your account

The main partner in your project must 

register first. After that, the main partner 

will be able to invite additional 

organisations in the consortium, so that all 

can participate in completing the 

application form.



PIC number

Each partner in the project will be invited to fill in their organisation 

details, including the Participation Identification Code (PIC), a 9-digit 

unique identification number.

The PIC number is a mandatory field of the registration form for all 

partner organisations of a consortium. Without a PIC number, you will not 

be able to complete the registration and therefore start, join or submit 

a Eurostars application. 

Find here the guidelines for instructions on how to 

obtain or retrieve a PIC number.

* Please note: Organisations already registered on the platform will not need to provide a PIC number unless they edit their organisation details in 

the application form.



Fixed Keywords
A keyword is a word, a string of words or an entire phrase that 

represents the main idea of your project.

The main partner will insert the fixed keywords in the "Application 

Details" section of the application.

The “Fixed Keywords” section lets you select keywords that accurately describe your 

project from a dropdown list.

Please note: you must insert at least one keyword with at least three levels.



Free Keywords

The main partner will insert the free keywords in the "Application 

Details" section of the application.

The “Free Keywords” section allows you to create keywords that best describe your 

project.

Please note: you must insert at least one keyword, and you can enter up to three 

keywords on the platform.



The application form

Find your application ID number 

here.See which call for 

projects you are 

applying for.

You can check the progress of your 

application.

You can invite 

your project 

partners here.



Inviting project partners

You can add a person to a participating 

organisation. Once you have sent the 

invitation, they will receive an email 

inviting them to register to the 

platform.



Inviting project partners

You can add a partner organisation to the 

consortium. Once you have sent the 

invitation, they will receive an email 

inviting them to register to the 

platform.



Answering a question
Click here to assign this 

question to another project 

partner. 

There are tips 

in the platform 

about how to 

answer 

questions.

Keep an eye on your 

word count.

If you are not the main partner, 

once you have answered your 

question this will be re-assigned 

to the main partner for review. 



Eligibility check
You can run an automatic computer check to check the 

eligibility of your project application. 

Only sections marked as complete will be considered 

by the eligibility checker.

Please note: The automatic check is designed only to provide 

support to applicants, it does not validate that your project 

application is eligible. Always doublecheck by other means as 

well that your project complies with the eligibility criteria 

(e.g., through manual calculations).



Declarations
Each organisation in your consortium must upload 

a commitment and signature form. 

SMEs in your consortium must also upload an SME 

declaration. 



Create a work package

Only the main partner can add a work package. Once added, the 

work package can be assigned to another project partner. 

Click here to assign a 

work package to another 

project partner.

Please note: All partners must insert their 

individual costs for every work package (see 

next slide).



Insert your project costs All partners must insert their 

own individual project costs in 

each work package.

This is possible only if a Work 

Package (see previous slide) is 

marked as complete. Every time a 

work package is edited (see 

previous slide), ‘Your project 

costs’ must again be marked as 

complete by each partner.  



Insert your project costs

Each partner must provide their financial 

information. 



Review your application

 The platform will validate your 

application. All fields must be 

“marked as complete” to be able to 

submit.

 Allow plenty of time to review your 

submission.

 Submit before the deadline.



Submission
Make sure that all the 

information in the form is 

correct before submitting 

your application. Changes to 

the form are not allowed 

after the application is 

submitted.



Next steps

The main project partner will 

receive an email to confirm 

that the application has been 

submitted.  

All partners may view or print 

the submitted application at 

any time.



Dashboard
You can access your application at any 

time by opening your dashboard.



Reapplying with a previous 
application

If you would like to reapply with a previous application, you need to copy-paste manually 
the data from the previous application into a new form; the text cannot be transferred 
automatically from a previous application into a new one.



Communication of results
You will be informed about the status of your Eurostars application by email, after each step 
of the evaluation process.

You can check the status of your application and the experts’ evaluation in the project 
platform.

Approximately 7 

weeks after the 

application 

deadline.

COMMUNICATION 

OF RESULTS

REMOTE EVALUATION

LEGAL AND 

FINANCIAL 

VIABILITY CHECK

ELIGIBILITY CHECK

ETHICS REVIEW

INDEPENDENT 

EVALUATION PANEL

FUNDING RESULTSAPPLICATION 
DEADLINE

Approximately 13 

weeks after the 

application 

deadline.

Approximately 16 

weeks after the 

application 

deadline.

Approximately 1 

week after the 

application 

deadline.


